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1. Go to Start = Devices and Printers
2. Click “Add Printer”.

’ Q ,% » Control Panel » Hardware and Sound » Devices and Printers

Add a device Add a printer
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4 Printers and Faxes (2)

Click “Add a network, wireless or Bluetooth printer”.

'k:‘) = Add Printer

What type of printer do you want to install?

< Add a local printer

Use this option only if you don't have a USB printer. (Windows automatically installs USE printers
when you plug them in.)

% Add a network, wireless or Bluetooth printer

Make sure that your computer is connected to the network, or that your Bluetooth or wireless
printer is turned on.

4. Select “The printer that | want isn’t listed”.
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= The printer that Iwant isn't listed
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5. Select “Add a printer using TCP/IP address or hostname” and click next.
S
@ o= Add Printer

Find a printer by name or TCP/IP address

(7) Browse for a printer

() Select a shared printer by name

Example: \\computername\printername or
http:// computername/printers/printername/ . printer

@ Add a printer using a TCP/IP address or hostname

6. Inthe “Device type” drop-down list select “TCP/IP Device”, enter 10.200.0.32 in the “Hostname
or IP address” box and then click next. Leave the check box next to “Query the printer and
automatically select the driver to use” checked.
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@ = Add Printer

Type a printer hostname or IP address

Device type: ITCP,."[P Device -
Hostname or IP address: 10.200.0.32|
Port name: 10.200.0.32

Query the printer and automatically select the driver to use

[ MNext ][ Cancel
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7. Change to name to “Lab Printer” or whatever you want to call it and select “Next”.

@ = Add Printer

Type a printer name

Printer name: Lab Printerl

This printer will be installed with the Kyocera F5-40200M driver.

[ Mext ]’ Cancel

8. Select “Print a test page” if you want to test it or click “Finish”.
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& séa Add Printer

You've successfully added Lab Printer

To check if your printer is working properly, or to see troubleshooting information for the printer, print a
test page.

Print a test page

For further assistance please contact or visit the ACPHS Computing & Technology Support Center located in room
212 of the Student Center building ® Phone: 518-694-7358 ¢ Email: helpdesk@acphs.edu




