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To access your home drive from-cmpus, you must first map it as a folder or drive letter. Theeeaar
couple different methods to accomplish this.

Method #1:Map a folder wsing the Add Network Location Wizard in Windows 7

Method #2: Map a folder ging the Add NetworkPlaceWizard in WindowsXP

Method #3: Map a drive from a command promjot Windows 7

For further assistance please contact or visit the ACPHS Computing & Technology Support Center located in room
HMH 2F GKS { (dzRSY @&: 51869411 SNy 0 wrkldd&IK@daphsedu K 2 y



Method #1: Map a folder using the Add Network Location Wizard in Windows 7
To map dolder using theAdd Network LocatioiVizard, use the following steps:

1. Cick the WindowsSart button -> then selecComputer.

= Microsoft Office Word 2007

Microsoft Office Excel 2007 Carter, Rob

Documents
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Pictures

% Remote Desktop Connection

= Music
Q‘i& Snipping Tool

Computer
£ Cisco ASDM-IDM Launcher

Network

Control Panel

Devices and Printers
Default Programs
Administrative Tools *»
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»  AllPrograms L

Shut down =
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2. Open the Map Network Drive wizard by clickifgols-> then selectindvlap Network Drive
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| Connects to a network drive.

3. When the M@ Network Drive Wizard appears, select the link in the middle oflew that says
Connect to a website that you can use toosé your documents and pictures

r =

U % Map Metwork Drive

What network folder would you like to map?

Specify the drive letter for the connection and the folder that you want to connect to:

Drive: [X. ']

Folder:

Example: Viserverishare
Beconnect at legon

[] Connect using different credentials

Connect to a Web site that you can use to store your documents and nictures.\‘_ |
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4. When the Welcome to the Add Network Location Wizapgears, select th&lext button.
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'\.../'I Add Metwork Location

Welcome to the Add Network Location Wizard

This wizard helps you sign up for a service that offers online storage space. You can use this space
to store, organize, and share your decuments and pictures using only a web browser and Internet
connection,

You can also use this wizard to create a shortcut to a website, an FTP site, or other network location.

‘/[ Mext ][ Cancel ]

5. When the Add Network Location screen appears, sé€lictose a custom network locatio»
then select theNext button.
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@ Add Metwork Location

Where do you want to create this network location?

Choose a custom netwerk location
.‘J Specify the address of a website, network location, or FTP site,

ﬁ/[ Net | [ Cancel
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6. If you primarily work out of the Albany, NY campus, then follow the instructions listed below
under step6a. Altematively, if you primarily work out of the Colchester, VT campus, then skip
step 6a and follow the instructions undéb.

6a. New York @npusHome Drives

When the Specify the location of your website screen appears, type in the fofongps address.
Substitute your own ACPHS username at the end of the addrkes. click the Next button.

https://webfolder.acphs.edu/homedrive/nydsername
For example:
If your ACPHS usernamegdkn.smith, then you would type:

https://webfolder.acghs.eduhomedrive/ny john.smith

@ Add Metwork Location

Specify the location of your website

Type the address of the website, FTP site, or network location that this shertcut will open.

Internet or network address:

-_ https:/fwebfolder.acphs.edu/homedrive/ny/username - Browse...

View examples

_-/[ Net | [ Cancel

%

Once completed, skip step 6b, and proceed to step 7

For further assistance please contact or visit the ACPHS Computing & Technology Support Center located in room
212 of the Student Centér dzA f RA Yy 3 894t & B Y S Whelpdddk@dcphs.edu




6b. VermontCampusHome Drives

When the Specify the location of your website screen appears, type in the follovprgaddress.
Substitute your own ACPHS usernaab¢he end of the address. Then click the Next button.

https://webfolder.acphs.edu/homedrive/t/ username
For example:
If your ACPHS usernamegdkn.smith, then you would type:

https://webfolder.acphs.eduhomedrive/vt john.smith

@ Add Metwork Location —_———

Specify the location of your website

Type the address of the website, FTP site, or network location that this shortcut will open,

Internet or network address:
- https://webfolder.acphs.edu/homedrive/vt/username - Browse...

View examples

-/[ Nedt || Cancel

For further assistance please contact or visit the ACPHS Computing & Technology Support Center located in room
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7. If prompted forcredentials, enter youACPH®iser nameand password andthen clickthe OK
button.

g e . )
Windows Security u

Connect to webfolder.acphs.edu
Connecting to webfolder.acphs.edu

ey |username | '
o=

["] Remember my credentials

8. When the What do you want to name this location screen appears, Clidkdakiebutton.

.
> « DS S
@ Add NetworkLocation —

What do you want to name this location?
Create a namne for this shortcut that will help you easily identify this network location:

https://webfolder.acphs.edu/facultystaff/carterr.

Type a name for this network location:

ebfolder.acphs.edu|

-/[ Ned | | Cancel

For further assistance please contact or visit the ACPHS Computing & Technology Support Center located in room
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9. When the Completing the Add Network Location Wizard screen appearghéiEknish button

- - . . .. i A M
\}/ Add Network Location ——

Completing the Add Network Location Wizard

You have successfully created this network location:

f;,vebfolder.acghs.edg

A shortcut for this location will appear in Computer.

[¥] Open this network location when I click Finish.

-/[ Finish | [ Cancel |

10. A new folder will then appear under the Network Location sectiom within the Computer
screen Doubleclick to open this folder and access your home drive frontaiffipus.

For further assistance please contact or visit the ACPHS Computing & Technology Support Center located in room
212 of the Student Centér dzA f RA Yy 3 894t & B Y S Whelpdddk@dcphs.edu


































